Sacajawea Center

2011 Sacajawea Center Reservation Request

Facility Reservation Date(s) / (or rental equipment pick up/return dates) _________ to _______

Facility use Times / (or rental equipment pick up/return times):  __________ to _____________

Contact person: __________________________________Contact phone:________________

                                           [More information required on back side of this form]
Learning Center Use Fees:



½ Day

Full Day
Deposit


Large Classroom Main Level



$  79.50
$ 132.50
$  50.00

Large ½ Classroom




$  53.00
$   79.50
$  25.00

Small ½ Classroom




$  31.80
$   53.00
$  25.00

Kitchen stand alone




$ 79.50
$ 106.00
$  50.00

Kitchen in addition to room rental


$ 53.00
$   79.50
$  25.00

Basement Meeting Room



$  53.00
$ 106.00
$  50.00

Entire Facility





$ 159.00
$ 265.00
$  75.00

Sacajawea Center Facilities: Amphitheater; Ranch Yard; Meriwether Theater
Business & Individuals:



½ Day

Full Day
Deposit
Rental Fee





$106.00
$212.00
$  50.00

With Vendor or Admission Fee


$133.00
$239.00
$  50.00

Non-Profit Organizations:



½ Day

Full Day
Deposit
Rental Fee





$ 50.00
$100.00
$  50.00

With Vendor or Admission Fee


$ 80.00
$130.00
$  50.00

Ropes Course: 




½ Day

Full Day
Deposit
Rental Fee





$ 53.00
$106.00
N/A
Group Use Area:  




½ Day

Full Day
Deposit
Reservation Fee




$ 53.00
$106.00
$  50.00

Camping (per person) 





$   5.00
Equipment Rental Fees per day:

Small pop-up shade tent 

$  22.00
$  50.00


Canopy tent (10 x 20) 

$  53.00
$  50.00

Large Star tent (500 sq ft) (on site only) 

$ 106.00
$  50.00

Portable stage/dance floor 

$   53.00
$  50.00

Powered PA system:  (1-microphone, 1- 250 watt speaker)

$   53.00
$  50.00

Sound System:  (12 channels, 4 speakers, cables) 

$ 318.00
$  50.00

Sound Technician: (per hour) 

$ 50/ hour   

Portable Toilets 

$ Current rate 

Other (specify) __________________________________    

$__________ 

Idaho State Sales Tax is included in prices.

Total amount due $__________________


Security deposit due $ ________________ 

Amount paid $_______________     Date: ___________  Check #:  ______________________

Amount paid $_______________     Date: ___________  Check #:  ______________________

Reservation taken by:  __________________________________________________________

[PLEASE READ AND SIGN BACK OF FORM]








Date of Rental:  _________________
Today’s Date:  __________________
Sacajawea Interpretive, Cultural and Educational Center

Rental Agreement for Facilities and/or Equipment

Name:  ______________________________________________________________ 

                                 (person responsible for facility or equipment rented ) 

Mailing address:  ______________________________________________________

City & State:  ____________________________________  Zip:  ________________

Phone:  __________________________  Alt. Phone:  _________________________

Facility Reservation Agreement:

Facility Use/Function: __________________________________________________________

I, the undersigned, am responsible for cleaning sites used after our event.  Tape, tacks or nails are not allowed on walls – all decorations must be free standing.  I will have all equipment properly stored and have all garbage to the dumpsters immediately following the event unless prior arrangements have been made.  If there is any damage to facilities due to our use, I forfeit any security deposit, and will be held responsible for the total cost of repairs or cleaning of rented facilities and equipment.

I agree to pick up and return any keys as agreed.  I will complete the attached “Visitor Record Sheet” for each event and return it to the Sacajawea Center office immediately following the event.  I understand the security deposit will be returned to me within 10 business days if there are no cleaning or repair costs.
Signature:  ___________________________________________________________________

Date:  __________________________________

Equipment Rental Agreement:

Location Equipment is to be used:_________________________________________________

I, the undersigned, am responsible for picking up and returning equipment listed on the other side of this sheet, all in good condition, with all parts accounted for, by the dates and times agreed upon.

If any equipment is damaged or missing, I allow the Sacajawea Center and the City of Salmon to use the security deposit I paid to repair or replace damaged items.  If repair or replacement costs are greater than the security deposit, I will reimburse the Sacajawea Center for any additional costs.

Signature:  ___________________________________________________________________

Date:  __________________________________
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